
 

Environment and Conservation Fund 
“Be a Green Event!” Outdoor Events Reduction Supporting Programme 
 

Are you an environmental conscious event organizer? 
 

Holding a large-scale outdoor event will inevitably bring impacts to the environment, as huge 

amount of solid waste is likely to generate where organizers seldom make an effort to reduce the 

waste problems. Sending used plastic bottles, disposable items, onsite decorations and souvenirs 

to landfills is not an environmentally friendly choice! 

 

But, 
“What kind of stuff can be recycled?” 

“Where should I send the waste paper and plastics to?” 
“What can I do when participants consider the recycling bins as rubbish bins?” 

 
“Be a Green Event” Outdoor Event Waste Reduction Supporting Programme, organized by The 

Green Earth (TGE), is going to assist event organizers to implement waste reduction measures. 

TGE will collect and deliver waste paper, aluminium cans and plastics to reliable recyclers for 

proper processing, as well as providing green advice and education support to the event 

organizers. 

 

Fee: Free (Sponsored by the Environment and Conservation Fund) 

Duration: August, 2017 – June, 2019 

Target: Outdoor event with 500 - 1000 participants (could be but not limited to running races, 

sports games, walkathons, etc.) 

 

The following events have higher priority in joining the programme: 

- Charity events* 

- Events held on public holidays (For weekday events, please contact private recyclers or 

community recycling centers to seek their support) 

- Join our programme for the first time 

- Environmental protection as the event theme, or planning to adopt some green 

measures 



 

- Event happening at one location 

- A single-day event 

 

*Organizer must be a local registered charity (if the charitable organization is the beneficiary of 

the event, but not the organizer, please provide supporting documents) 

 
This programme will provide the following support: 

1. Waste Reduction and Recycling Support:  

- To lend well-designed recycling bins 

- To arrange trustable recyclers to collect recyclables (clean paper, cans and plastics) from 

the event venue for further processing 

- TGE to provide a recycling report after the event 

- TGE to provide further advice on waste reduction if appropriate 

 

2. Educational and Promotional Support: Logo Sample 

- Participating events are entitled to use the “We Support 

Green Event” logo (see sample) to promote green 

messages during the event 

- To provide environmental education information to 

support the organizers in delivering green messages to 

participants 

- To recruit Green Event Volunteers to provide on-site 

education support in clean recycling (subject to the 

response of volunteer recruitment) 
 

 
To achieve good results in waste reduction, participating organizers are obliged to take the 

following actions: 

- Fully support the implementation of recycling measures during the event, inform helpers and 

participants of the green measures and seek their support 

- Reserve space for TGE to display the programme’s educational panels (Three pull-up banners 

each 200cm(H) X 80cm(W)) at the event venue 

- Reserve space for TGE to provide an educational booth about waste reduction (please contact 

our staff for further details) 

- Complete the evaluation form after the event and return to TGE 

 
 



 

Remarks: 

1. This programme is not confined to sports event. If you have any questions about the event’s 

type, please contact us directly. 

2. Recycling Support: 

- TGE will only offer support during day time. For any special occasion which requires non-

daytime arrangement, please specify in your form, and we will consider it based on the 

availability of manpower.  

- TGE will lend three sets of recycling bins at most for each event. If additional bins are 

needed, TGE will consider it based on the availability of resources. 

- Due to limited resources, our vehicle can only go to one point collecting recyclables, and 

the collection point must be accessible by vehicle and parking space should be provided.  

- If the event has more than one recyclable collection point, the organizer should deliver 

the recyclables to one gathering point for TGE collect.  

- TGE will support events held in HK island/Kowloon/New Territories. Outlying islands are 

excluded from this programme.  

- This programme will provide one delivery support to collect recyclables. If the no. of 

participants or the no. of recyclable collecting points exceed our limit, please specify. If 

the cost goes beyond our budget, the organizer needs to bear the additional cost.  

3. Application Period: Applications can be made 2 to 9 months before the event. 

4. If two events happen on the same day and both fulfil our criteria, priority will be given to the 

earlier applicant.  

5. The number of volunteers allocated to each event depends on the response of our volunteer 

recruitment. Therefore, earlier applications will give us more time to recruit volunteers.  

6. TGE reserves the rights in granting applications.  

7. TGE will only accept four event applications at most from the same organizer during the 

programme period. (max. two events in the first 12 months of the programme period) 

8. Participating events are entitled to use the “We Support Green Event” logo to promote green 

messages during the event. For any publicity materials involving the name and logo of The 

Green Earth, prior consent from TGE is required.  

9. Organizers need to provide event details to TGE at least four weeks before the event day to 

ensure enough time is given for communications and preparation. 

                                                            

 
 

 Sample of Recycling Bin 
105cm(H) x 120cm(W) x 50cm (D) 



 

How to join? 
 
Application Form:  http://greenearth-hk.org/download/greenevent/applicationform_eng.pdf 
 

 

 
 

Fill in the Application Form
TGE to screen the 

applications according to 
the criteria listed above

TGE to inform the successful 
applicants via email within a 

month after receiving the 
application

Organizer to provide event 
details and sign back the 

consent letter

TGE to provide green 
suggestions based on the 

event information, and 
discuss logistic arrangement 

with the applicant

Participating organizer to 
inform event staff and 
participants the green 

measures through various 
communication channels

On the event day, TGE to 
arrange recycler and 
volunteers (if any) to 

provide on-site support

TGE to provide a recycling 
report and improvement 

recommendations after the 
event

http://greenearth-hk.org/download/greenevent/applicationform_eng.pdf


 

 
Others: 
 
Cancellation/Reschedule: 

- Once the application is confirmed by TGE, if the organizer cancels or reschedules the event, 

please inform TGE at least two weeks before the event. Otherwise, future applications will 

not be considered.  

- New application is needed if the event is rescheduled. 

- If the event has to be cancelled due to bad weather or other sound reasons, please inform 

TGE as soon as possible. 

- The recycling support will be suspended if the Tropical Cyclone Warning Signal No. 8 or above; 

or Red/ Black Rainstorm Warning is issued and is still in force two hours before the event; or 

the weather situation is hard for the recycling operation, even the organizer decides to carry 

out the event as scheduled.  

- If the organizer cancels the event without informing TGE, HK$5,000 transportation fee has 

to be paid by the organizer to TGE as compensation. 

- Under general situation, TGE will send recycling bins to the venue on the event day and 

before the event starts. Additional transportation fee will be charged if the organizer 

requests TGE to send the recycling bins on other day. If the materials lent by TGE to the 

organizer are damaged/lost (without TGE representative on site), the organizer has to 

compensate TGE for the damages. 

 

 
 
 

Inquiries 
The Green Earth 
Jessie Leung / Michelle Li 
Tel: 3708 8380 
Email: info@greenearth-hk.org 

mailto:info@greenearth-hk.org

